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Prevention at Work

Are visitors required B =ign in
and be escored?

Does vour workplace have
safe rooms, sacunty guards,
panic buttons, safety training
far employeas, or other secur-
ty measures in place?

Does vour emplover 9o thor-
auah Dackground checks
before hiring new emplovees?

Does your workplace have a
system for reporting such
behavior as sexual harags-
ment or emplovess exhibiting
signs of potential violence?

Is your warkplaca secure if you
must rmmain after normal hours
of oparatian?
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PREPARING FOR AN EMERGENCY AT WORK

m Koo your company's emergency plans. f your company
does nat have an emergency plan, volunteer to help devealop
ana.

w Supnort each other. Determineg how you will help each other
inn the avent that public transportation i down or therough-
fares are impassable. Are there emplovees who could tem-
porarly house, transport, or feed other emplovees?

m Bnceer tha exil routes and evacuation plans in your building,
Fnowr at least two exit routes from each rcom, if possible. Be
able to escaps in the dark By knowing hoer many dasks or cubi-
cles are between vour worksiation and tero of the nearest exits,

s Know the location of fire extinguizshers and medical kits,

a Make sura hera iz a designated meating location and that
every employes knows what it is.

8 Make special emergency plans for co-workers who are dis-
abled or may require assistance during an emergancy.

w Maver lock fire exiia or block doorways, halls, or stairways,
Haowever, keep fire coors closed o slaw the spread of smoke
and fire,

s Keep yvour own personal emergency supplies in a desk draw-
er. Consider a flashlight, walking shoes, a watar bottle, and
nonpenshake food, Contact the Federal Emengency
hanagemeant Agency for infarmation an workplacs amear-
gency kits. ™

m Have a printed izt of important phone numbers (2.g., your
spouse’s number at work, your children's school numbers) at
wvour desk, Do not rely on electronic lists, such as direct-dial
phone numbers and compuisr arganizers.
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